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Section B:     Purpose 

Indiana University (IU) is requesting proposals from firms interested in providing [service and campus], as specified herein.  The intent of this Request for Proposal (RFP) and the ensuing process is to provide companies with the information, requirements, and specifications necessary for the preparation of a professional and comprehensive proposal.  Specific terms and conditions are outlined.

Selection of the successful company (Contractor) will be based upon a variety of factors such as [ability to deliver a quality product, capability of working with various IU constituents, ability to meet the deadline, and price].

As used within this RFP, “Participant” shall refer to those companies receiving and responding to this RFP.  “Contractor” shall refer to the successful Participant of the process.  “University” shall refer to Indiana University.

Section C:    Background 

Founded in 1820, Indiana University is a public, multi-campus, two billion dollar educational institution with undergraduate and graduate students exceeding 99,000. All 50 states, Washington, D.C., three U.S. territories and over 150 foreign countries are represented.  It has an additional 17,000 faculty and staff body that supports the educational mission of the institution. 

IU spans the state with eight campuses. For more general information about the institution, please visit the institution’s home page at www.indiana.edu and its fact book at http://factbook.indiana.edu/. 

[Use whatever from above is needed, and add here specific background information for this RFP.]
Section D:    Proposal Instructions and Conditions  

D1
All questions and inquiries regarding this document should be submitted via email to the Purchasing Contract Manager, name, at email@indiana.edu.  Questions regarding this RFP should be submitted as they occur.  Questions asked after the deadline shown in the schedule in Section E will not be answered

D2
The proposal (response) should include one (1) signed original on paper and three (3) hard copies.  The copies should be stapled only (no bindings).  The response should also include one (1) e-mailed, electronic version in Microsoft Word format or .pdf format.  The e-mailed version must be received by the due date/time stated in Section E.  The signed original and copies must be received in the Purchasing Department no later than 72 hours after the due date/time.  A legally authorized representative(s) of the participant must sign the proposal.  Proposals should be addressed as follows:

Name
Title
Indiana University

400 East Seventh Street, Room 416

Bloomington, IN  47405

email@indiana.edu
D3
Office hours for receipt of proposals are: Monday through Friday, 8:00 am-12:00 noon and 1:00-5:00 pm EST-Indiana.  

D4
The University reserves the right to reject any or all proposals and, in particular any proposals not containing complete data requested.  The University reserves the right to waive any irregularity in any proposal received.  Proposal should be submitted initially on the participant’s most favorable terms.  

D5
The University will not pay for any information requested herein, nor is it liable for any costs incurred by the participant in responding to this request.  All proposals submitted become the property of the University; they will not be returned and may be subject to the Freedom of Information Act.

D6
Participants may withdraw their proposals prior to the closing time.  Proposals received after the time set for receipt will not be considered.  The proposal constitutes an offer by the participant, which shall remain open and irrevocable for a period of 90 days.

D7
After the RFP closing time, proposals will be opened and reviewed at the convenience of the University Purchasing Contract Manager.  There is no public opening.

D8
The University reserves the right to accept the proposal that appears to be in the best interests of Indiana University and to negotiate a contract with that participant using the proposal submitted as a basis.

D9
Any information released either verbally or in writing prior to the issuance of this request shall be deemed preliminary and not binding upon the University in any manner.

D10
If requested, participants must submit audited financial statements for the past two (2) years (or equivalent data) in order to demonstrate financial capability to provide the required services.

D11
Participants may be invited to come to Indiana University to provide a presentation about their submission at their own expense.

D12
The University will not enter into any agreement or execute any contract or affix signature to any document from a participant whose terms, written or verbal, require the University to waive all conditions or requirements negotiated, provided for in this document, our purchase order, or by mutual consent.  Any document containing a clause or clauses that serve to supersede all other documents attached to this transaction may be rejected.

D13
Notwithstanding any other provision of this Request for Proposal, the University expressly reserves the right to:

1.
Conduct discussions with any or all participants for the purpose of clarification of proposals;

2. 
Waive, or decline to waive, any insignificant defect or informality in any proposal or proposal procedures;

3. 
Accept, reject, or negotiate the terms of any proposal, or any parts thereof, for the purpose of obtaining the best and final offer;

4. 
Reissue a Request for Proposal;

5. 
Select the finalist(s) based on the University's analysis and evaluation of proposals submitted.  The University reserves the right to request presentations of proposals if the University feels further information is appropriate to the decision-making process.

6. 
Negotiate with any or all of the participant’s representatives for the purpose of obtaining best and final offers.  

D14
The University reserves the right to use any and all concepts presented in any reply to obtain the most beneficial and effective path to achieving the desired goals.  Selection or rejection of submittals shall not affect this right.

D15
By virtue of submittal, the participant is attesting that all requirements, terms, and conditions in Section G have been read and understood.  Unless the responding participant expressly and specifically provides otherwise in its written proposal, the proposal received in response to this Request for Proposal shall automatically be deemed to include the responding participant’s agreement to all terms and conditions of the RFP.

D16
Determine if you need infrastructure confidentiality clause here.

Section E:    Schedule of Events

Following is the detailed schedule of events for this RFP.  The University reserves the right to modify the below schedule.

	ACTIVITY
	DATE

	E1
Request for Proposal issued.
	[date]

	E2
Mandatory Pre-Proposal meeting – put whatever you need here.
	[date]

	E3
Participants’ questions concerning the proposal must be received no later than 3:00 pm EST-Indiana, in accordance with Section D1.  An email response or status of response will be provided within 24 hours.  If the information is related to substantive content of the RFP, then clarifications will be sent to all known participants of the RFP.
	[date]

	E4
Proposals due by 5:00 pm EST-Indiana, in accordance with Section D2.
	[date]


Section F:    Statement of Needs

F1
Objectives

[Describe in detail the objectives of the project.]
F2
Scope of Work

[Describe in detail the scope of work expected.]
Section G:    Terms and Conditions 

The following terms and conditions will become a part of an agreement that will be entered into by the Contractor and Indiana University.

G1
Applicable Law
The Agreement shall be governed by the laws of the State of Indiana, and Contractor shall at all times comply with and observe all federal, state and local laws, ordinances, and regulations which are in effect during the period of the Agreement and which in any manner affect the work or its conduct.

G2
Designation of Forum

Any party bringing a legal action or proceeding against any other party arising out of or relating to this Agreement may bring the legal action or proceeding in the United States District Court for the Southern District of Indiana or in the Monroe Circuit Court in Monroe County, Indiana.
G3
Headings; Interpretation

The headings used in this agreement are for convenience only and do not constitute substantive matter to be considered in construing its terms. The use in this agreement of the terms “include”, “includes”, “including”, and “such as” shall be deemed in all cases to be followed by the words “without limitation”.
When used in this agreement, “University” includes all segments of the institution including all, athletic and academic departments, as defined in the legal entity “The Trustees of Indiana University.”
G4
Transaction Costs

Except as expressly provided in this Agreement, each party shall pay its own fees and expenses (including, without limitation, the fees and expenses of its agents, representatives, attorneys and accountants) incurred in connection with the negotiation, drafting, execution, delivery and performance of this Agreement and the transactions it contemplates.
G5
Agreement Assignment
No right or duty in whole or in part of the Contractor under the Agreement may be assigned or delegated, including by transfer of stock or ownership in Contractor, without the prior written consent of the University.

G6
Conflict of Interests
Private and non-profit corporations are bound by state statute regarding conflicts of interest by employees in the conduct of state agreements.  A completed non-collusion certificate must accompany the signing of the Agreement.
G7
University Policies

Contractor shall comply with applicable University policies found at:  http://www.indiana.edu/~policies.  In connection with the performance of work under this Agreement, Contractor agrees not to discriminate against any student, employee or applicant for employment because of age, race, religion, color, handicap, sex, sexual orientation, or national origin.  Contractor further agrees to take affirmative action to insure equal employment opportunities.  Contractor, including all employees and agents, shall agree to abide by, and comply with, all University, federal, state, and local policies, regulations, and laws that pertain to sexual harassment and non-discrimination. Contractor further agrees that employees and agents, while on University’s premises, shall comply with and observe all applicable rules and regulations concerning conduct on the University’s premises, which are imposed upon the University’s employees and agents.
G8
Excused Performance

If, because of riots, war, public emergency or calamity, fire, flood, earthquake, act of God, government restriction, business operations at the University are interrupted or stopped, the performance of the Agreement, with the exception of money already due and owing, shall be suspended and excused to the extent commensurate with such interfering occurrence.  The expiration date of the Agreement may be extended, by mutual written consent, for a period of time equal to the time that such default in performance is excused.
G9
Force Majeure

Neither party shall be in considered in breach of the agreement for failure to perform if such failure is caused by national or local calamity, acts of terrorism, the act or regulation of any public authority, labor difficulty or strike, war, epidemic, fire, storm, inclement weather or other act of God, or any other cause beyond the reasonable control of the non-performing party that renders that party’s performance impossible.
G10
No Waiver

The failure of University to insist in any one or more instances upon the performance of any one or more of the provisions of the Agreement or to pursue any rights here under shall not be construed as a waiver of any such provisions or the relinquishment of any such rights.
G11
Severability

If any provision of the Agreement or its application to any party or circumstances shall be invalid or unenforceable to any extent, the remainder of the Agreement and the application of its provisions to other parties or circumstances shall not be affected and shall be enforced to the extent permitted by law.

G12
Independent Contractor Relationship

It is mutually understood and agreed that an independent contractor relationship is hereby established and that employees of the Contractor are not employees of the University and that employees of the University are not employees of the Contractor.
G13
Endorsement 

Unless specifically authorized in writing by the University Purchasing Department on a case by case basis, Contractor shall have no right to use, and shall not use, the name of Indiana University, its officials or employees, or the seal or marks of the University in advertising, publicity, or promotion; nor to express or imply any endorsement of Contractor’s supplies or services.

G14
Confidential Information

The parties understand and agree that information concerning any of the information set forth herein is confidential to each of them and shall, except as may otherwise be required by law, only be disclosed to third parties, in writing or orally, upon the prior written agreement of the parties, provided, however, that if any of such terms have become public information without the fault of the other party these terms shall no longer be treated as confidential by either party.
G15
Open Records Law

Contractor acknowledges that University is subject to the Indiana Access to Public Records Act (APRA), I.C. 5-14-3-et seq., and that this Agreement, and some or all of the documents relating to the Bookstores, and documents provided pursuant to this Agreement, may be required to be disclosed pursuant to that law.  Contractor further acknowledges that certain categories of records or documents may not have to be produced pursuant to APRA.  Contractor agrees to use its best efforts to mark records and documents provided to University that it believes, in good faith, are not required to be produced pursuant to APRA, as “Confidential”. (For example, trade secrets as defined by the Indiana Code.)  University agrees that, upon receipt of a request made pursuant to APRA for documents that have been marked “Confidential”, it shall a) promptly notify Contractor of the fact and content of the request, b) consult with Contractor regarding whether or not the University is required to produce the documents, and c) disclose the records that University, in the opinion of its legal counsel, is legally compelled to disclose.  

In the event that University is made party to any proceeding or litigation arising out of the assertion of an exemption to APRA, Contractor shall indemnify University for all costs, attorney fees, awards, fines, damages or other monetary amount of any kind in accordance with paragraph 47 hereof.  Contractor shall cooperate with University in defending any such proceeding or litigation.
G16
Funding

The University represents that, as of the date of the Agreement, funds sufficient to pay immediate financial obligations under the Agreement have been allocated and are available.  However, University is a publicly funded entity and our ongoing financial obligations herein are subject to allocation of funds by parties not controlled by the University.  In the event, through no action initiated by the University, the legislative body of the State of Indiana does not appropriate sufficient funds allowing for the continuation of the agreement for any fiscal year, whole or part, and there are no funds from other sources to continue, the Agreement may be terminated by University.
G17
Insolvency

In the event of any proceedings in bankruptcy or insolvency by or against the preferred participant, or in the even of the appointment (with or without the preferred participant’s consent) of an assignee for the benefit of creditors, or of a receiver, the University may cancel this agreement.
G18
Right to Audit

If requested, participants must submit audited financial statements for the past two (2) years (or equivalent data, i.e. bank references) in order to demonstrate its financial capability to provide the required products and/or service.
Records will be maintained by Contractor for a period of three (3) years from the date the record is made.  Contractor shall provide IU or its authorized representative(s) access for inspecting, examining and auditing such records provided that one week’s prior notice is provided to Contractor and such inspection, examination, or audit is conducted during Contractor’s normal business hours.  The cost of such inspection, examination, or audit shall be at the sole expense of University.

G19
Fitness for Work
Consultant represents and warrants to University that it has the ability to perform the services and deliver product required by this Agreement; that it will perform said services and deliver said product in a professional, competent and timely manner; that it has the power to enter into and perform this Agreement; and that its performance of this Agreement shall not infringe upon or violate the rights of any third party or violate any federal, state, or local laws or regulations.

G20
Non-Performance

In the event that Contractor fails to perform under the terms and provision of the agreement, the Contractor shall reimburse the University for any additional expense incurred by the University to have the work completed by a third party over and above what the University would have been required to pay Contractor had Contractor not failed to complete the work.

G21
Agreement Termination
Termination without Cause

Either party may terminate the Agreement by giving the other party 60-day written notice of termination.   Written notice of termination must be given by certified letter.

Termination for Cause

Should either party breach any material terms or provisions of the Agreement, the non-breaching party shall promptly serve the breaching party with written notice setting forth the alleged breach.  Unless the breaching party, within ten (10) working days of the receipt of the notice, has corrected or has taken reasonable steps toward correcting the alleged breach, the non-breaching party may terminate the Agreement by giving thirty (30) days written notice to the breaching party of its intention to terminate the Agreement.  Certified letter must give written notice of termination.

The University may cancel the Agreement for breach, as determined by the University, of any material terms or provisions, including but not limited to insufficient insurance coverage or service unsatisfactory to the University.  This may also include any cessation or diminution of service including but not limited to failure to maintain adequate personnel whether arising from labor disputes, or otherwise, any substantial change in ownership or proprietorship of the Contractor which, in the opinion of the University, is not in its best interest.  Certified letter must give written notice of termination.
Payment Upon Termination
In the event that this Agreement is terminated pursuant to either paragraph G20.1 or G20.2, university shall, within sixty (60) days of the termination, pay Contractor for all fees and expenses for services rendered through the termination date and shall have no further financial obligation to Contractor.

G22
Indemnification

Contractor shall indemnify and save harmless The Trustees of Indiana University, its officers, agents and employees from any and all losses, costs, damages, liability and expenses (including costs of defense, settlement, and reasonable attorney’s fees) in connection with claims or suits for damage to property and/or injury to persons, including death, alleged or claimed to have been caused, by or through the performance of the work or operations incidental to the work, by the Contractor, its agents or employees, or by its subcontractors of any tier, their agents or employees, whether through negligence or willful act; and Contractor shall at request of the University undertake to investigate and defend any and all such claims or suits against the University.

G23
Insurance

Indiana University Minimum Insurance Requirements

Contractor (whether corporation, sole proprietorship or partnership) shall procure and maintain during the term of the contract and until final acceptance of the completed work under the contract, and shall deposit with Owner prior to beginning work, Certificate(s) of Insurance evidencing the types of coverages and minimum limits as set out in this Exhibit.

· It is the responsibility of the contractor and subcontractors, to review owner’s insurance requirements prior to submitting a bid to perform the work.  Please provide this exhibit to your insurance agent so the correct certificate can be issued without delay.

· No contractor or subcontractor shall be on jobsite or proceed with work and shall not be paid for any work performed until proper certificate(s) of insurance have been submitted to and approved by the owner.  All required insurance policies shall be written by a company(s) authorized to do business in Indiana.  The owner shall not be liable to any person for the failure of the contractor or any subcontractor to carry specified insurance.

CERTIFICATE HOLDER:

The Trustees of Indiana University





c/o Office of Risk Management





400 E. 7th Street Room 705








Bloomington, In. 47405-2206

ENDORSEMENTS

All insurance policies must provide the following endorsements to their policy and must be noted on the certificate(s):



1.  Additional Insured Endorsement (CG2010 10 01 and CG2037) or equivalent form required on General Liability, Automobile Liability and Excess Liability policies naming the Owner and/or Other Parties as defined in Owner’s Contract and including coverage for completed operations.



      (Owner is defined as:  “The Trustees of Indiana University, its





        officers, agents and employees”).


2.  Aggregate Per–Project Endorsement (CG2503) to General Liability Policy indicating that the general aggregate applies separately to each project.

3.  Waiver of Subrogation on Comprehensive General Liability, Automobile Liability, and Employer’s Liability/Workers’ Compensation Policies.

4. All insurance policies shall be primary and non-contributing with any insurance carried by the University, and shall contain a severability of interests clause in respect to liability, protecting each named insured as though a separate policy had been issued to each.

5.  All policies shall contain a covenant requiring  (30) days written notice by the insurer to the Indiana University Office of Risk Management in care of the Vice President for Administration before cancellation, reduction or other modifications of coverage for any reason.
6.  Certificate shall note its applicability for any/all projects performed by the Contractor


for the Owner occurring during the term of said policy(s) of insurance.

7.
Because of the provisions of the ACORD 25 form, each type of liability insurance (general, automobile and employer's) must include a copy of a valid endorsement such as CG 20 33 07 04 as assurance that the additional insured requirement has been met. 

TYPE OF INSURANCE COVERAGES REQUIRED
                      

	TYPE OF INSURANCE COVERAGES REQUIRED:
GENERAL LIABILITY/OCCURRENCE FORM
	MINIMUM COVERAGE REQUIREMENTS

	Commercial General Liability
	General Aggregate
	$2,000,000

	Premises and Operations
	Occurrence
	$1,000,000

	Products and Completed Operations
	Aggregate
	$1,000,000

	Personal and Advertising Injury
	Aggregate
	$1,000,000

	Fire Damage (see below)
	Any One Fire
	$1,000,000

	
	
	

	
	
	

	AUTOMOBILE LIABILITY
Combined Single Limit  

· Any Auto

· Hired Autos
· Non-Owned
· Medical Payments
	$1,000,000 Each Accident




Note:  Owner reserves the right to require increased limits of coverage if, in opinion of the Owner, project is hazardous in nature or poses a higher than usual risk. 

WORKER’S COMPENSATION, OCCUPATIONAL DISEASE AND EMPLOYER’S LIABILITY
The Contractor shall procure and maintain a Workers’ Compensation policy to cover its obligation under the applicable laws of any state or federal government to its employees employed on the job site or elsewhere on this project, including its liability as an employer under common law (commonly known as Employer’s Liability Coverage “B”) with limits of not less than that listed below.  All Subcontractors shall be required to procure and maintain the same types of coverages on their employees.  Before commencing work, Contractor and Subcontractors shall submit to the Owner a valid State Form 41321 (Certificate of Compliance – Worker’s Compensation and Occupational Diseases) or a facsimile thereof at Owner’s option.

Worker’s Compensation:



Statutory 

Employer’s Liability:




$ 1,000,000 each accident or disease








$ 1,000,000 policy limit








$ 1,000,000 each employee 

Fire Legal Liability




$1,000,000 (or an amount

(above basic limit required



equal to the value of the area

only if Supplier occupies



under their care, custody &

IU property)





control)



 

University as Additional Insured



“The Trustees of Indiana University, its officers, agents and employees” shall be added as an additional insured under the commercial general and automobile liability policies only.

Alcohol

If contracted services includes providing alcoholic beverages the certificate must indicate dram shop coverage of at least $3 million.

INSURANCE CARRIERS
All insurance carriers selected by contractor must be rated “A-” or above in the most recent edition of the “A.M. Best’s Key Rating Guide.”

Hold Harmless Agreement:  Contractor shall indemnify and save harmless the Owner from any and all losses, costs, damages, liability and expenses, including reasonable attorney fees, arising out of or in conjunction with claims or suits for damage to property and/or injury to persons, including contractor’s employees and all sub-contractor’s employees at any tier, including death, alleged or claimed to have been caused by or through the performance of the work or operations incidental to the work by the Contractor, its agents or employees, or by its subcontractors of any tier, their agents or employees, whether through negligence or willful act; and Contractor shall, at the request of Owner, undertake to investigate and defend any and all such claims or suits against Owner.

Builder’s Risk Insurance (ALL RISK):  The Owner shall maintain during the course of construction, Builder’s Risk Insurance in an amount of not less than one hundred percent (100%) of the insurable value of the completed work, including materials, equipment, and supplies on the site and to become a part of the completed work, subject to a $5,000 deductible provision, which deductible shall be borne by the Contractor.

The insured shall be the Owner and the Contractor(s) as their respective interests may appear; and loss, if any, is to be adjusted with and payable to the Contractor upon written request to the Owner.  The Contractor shall be responsible for and shall insure, if required by the Owner, all materials, equipment, supplies not on the site and to become a part of the completed work, Contractor’s equipment, tools, scaffolding, staging, towers, forms and temporary buildings, and other materials, equipment and supplies not intended to become a part of the completed work.

Anything herein contained to the contrary notwithstanding, the Owner and Contractor waive all rights, each against the other, for damages caused by perils covered by any insurance purchased in accordance with the provisions of the Fire and Extended Coverage section of the Contractor’s insurance policy, except such rights as they may have to the proceeds of such insurance.  This provision shall not release the Contractor from its obligation to complete, according to plans and specifications, the project covered by the Contract and the Contractor and its Surety shall be obligated to the full performance of the Contractor’s undertaking. 


Revision Date 8/2007
G24
Notices
With the exception of notice of termination, which must be made by certified mail, any written notice called for in the Agreement may be given by personal delivery, first class mail, overnight delivery service or facsimile transmission.  Notices given by personal delivery will be effective on delivery; by overnight service, on the next business day; by first class mail, five business days after mailing; and by facsimile, when an answer back is received.  Notices shall be sent to: 
	Indiana University
	Contractor

	
	

	NAME
	NAME

	Indiana University Purchasing Department
	COMPANY NAME/DEPARTMENT

	400 East Seventh Street, Room XXX
	STREET ADDRESS

	Bloomington, IN  47405
	CITY, STATE, ZIP

	E-MAIL
	EMAIL ADDRESS

	Phone:
812.855.YYYY
	Phone:

	Fax:

812.855.7839
	Fax:


Section H.  Proposal Response
The participant’s response to this proposal should include answers to the following series of questions.  So that the RFP Team can easily follow the questions and responses, please assure that the question is stated immediately before the response.  Any deviation from this format and sequence may result in the proposal being immediately rejected.  However, you may expand any answers if you feel?????
H1
All proposal responses must include:

H1.1
The name, address, phone and fax number, and email address for the duly authorized agent submitting the proposal.  
H1.2
Full description of company, including experience, qualifications and organizational chart.
H1.3
Documentation of any intent to use another company(ies) or private individual(s) as a subcontractor(s) for any part or the whole of the services offered in response to this RFP.  Indiana University reserves the right to approve or reject any subcontracting agent or to reject proposals based on the use of subcontracted work.

H1.4
Completed Non-Collusive Certificate (attached as Appendix A).

H1.5
Discuss current supplier diversity participation by your company (attached as Appendix B).

H1.6
Copies of all documents that could become a part of a final Agreement arising from this process.  A legal review of the Participant’s proposed Agreement terms will be part of the criteria in evaluating the Participant’s offer.

H1.7
Three references from previous clients. [may want to add specific types of clients and samples]
H2
Describe in detail your company’s capability of providing the services required in Section F.  

H3
Describe in detail other [the product or service] your company has executed in the past 3-5 years. 

H4
Describe in detail other [the product or service your company has executed in the past 3-5 years for an institution of higher education that has a traditional student population.  

H5
Describe your methodology for providing these services, how you organize your team and the IU team, and how you ensure you deliver a quality product that meets expectations.

H6
Describe the individual staff members in your company that would be assigned to this project, and include their resumes.

H7
[Include all other things that would pertain to this type of product or service.]

H8
Describe how you would break down this project into specific tasks with a timeline and assigned costs, using the outline in Section F as a guideline.

H9
Pursuant to H8 above, describe your rates. This will be a fixed price quote.


H9.1
List your hours and rates for each task described in H8.  List the hours, the hourly rate, and the total cost for each task.  You may propose different methods with different pricing options for some tasks, if you wish. [may need to adjust this significantly.]

	Task
	Hours
	Hourly Rate
	Total

	
	
	$       .00
	$       .00

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	TOTAL PROJECT COST
	
	
	$       .00



H9.2
List any additional reimbursable costs.  Travel expenses must comply with Indiana University Travel Policies.


H10
Signature:  the submission must be signed by a legally authorized agent of the firm.

APPENDIX A

NON-COLLUSIVE CERTIFICATE

By submission of this document, each person signing certifies, and in the case of a joint submittal, each party thereto certifies as to its own organization, under penalty of perjury, that to the best of its knowledge and belief:

1. The content of this request has been arrived at independently without collusion, consultation, communications, or agreement for the purpose of restricting competition as to any matter relating to service or cost with any other contractor(s) or with any competitor;

2. No attempt has been made or will be made by Contractor to include any other person, partnership or corporation to submit or not to submit a response for the purpose of restricting competition and;

3. No employee, agent or consultant of Indiana University has received or will receive any payment or any other form of compensation from Contractor as a result of award of an agreement or promise of award to Contractor.

Name:


__________________________________

Signature:

__________________________________

Title:


__________________________________

Company:

__________________________________

Date:


__________________________________
APPENDIX B

SUPPLIER DIVERSITY INFORMATION
Participants in this RFP are required to return Appendix B with the appropriate information provided.

This information is not applicable to my business, firm or corporation.
Indiana University encourages participants in this RFP to become involved in our Supplier Diversity Program.  

The Supplier Diversity Program tracks businesses that qualify as Minority (MBE), Small Disadvantaged Business (SDB), Women-Owned Business Enterprises (WBE), HubZone, or Veteran Owned Business Enterprises.

To qualify as one of the above business classifications, your company must be at least 51% owned, controlled and actively managed by a person in one of the categories listed above.  For more information, please go to this website:  http://www.indiana.edu/~purchase/general_info.shtm
State your company’s status: 
	________
	Small Business
	
	________
	WBE

	
	
	
	________
	HubZone

	________
	SDB
	
	________
	Historically Black College/University

	________
	MBE
	
	________
	Veteran Owned

	________
	Service Disabled Veteran Owned
	
	
	



- PLEASE ATTACH CERTFICATION WITH COMPLETED FORM -

Does the Participant’s business currently have a Supplier Diversity Program in place?

Yes _______
No _______

If the Participant answered “yes”, please provide the name and telephone number of the Participant’s Program Coordinator   __________________________________________

Identify any and all Second Tier Business Relationships or First Tier Business Relationships Supplier has with Minority, Women, and Disadvantaged Owned and operated businesses.
   (1st Tier is defined as -- Any supplier, regardless of type or size, which has a direct contract with Indiana University.  2nd Tier is defined as -- Any supplier, regardless of type or size, which is contracted through a 1st tier supplier to Indiana University.)

Name:



__________________________________

Signature:

__________________________________

Title:



__________________________________

Company:

__________________________________

Date:



__________________________________
� An addendum to the COI can be used if additional space is needed.
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